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Resume Development and Transferable Skills Translation Assignment
Purpose
The purpose of this assignment is to help students identify and communicate the transferable skills they have developed through academic coursework, campus involvement, employment, research, leadership, and experiential learning. Students will learn how to translate classroom and co-curricular experiences into professional language appropriate for resumes and future career opportunities.

Learning Outcomes
By completing this assignment, students will be able to:
· Develop or revise a professional resume tailored to career interests. 
· Identify transferable skills gained through academic and extracurricular experiences. 
· Translate course projects and experiences into workplace-relevant competencies. 
· Demonstrate professional written communication. 
· Reflect on personal and professional skill development. 

Assignment Overview
Students will create or revise a professional resume and complete a transferable skills reflection that connects academic experiences to career readiness competencies.
Students should consider how the following experiences demonstrate workplace skills:
· Course assignments and projects 
· Group work and collaboration 
· Research experiences 
· Presentations and public speaking 
· Leadership roles 
· Technical competencies 
· Employment or internships 
· Volunteer or service activities 
· Student organization involvement 




Assignment Components

Part 1: Professional Resume
Students will create or revise a professional resume that highlights:
· Education 
· Relevant coursework 
· Skills 
· Academic projects 
· Work experience 
· Leadership and involvement 
· Research or technical experience 
· Volunteer or service activities 

Resume Expectations
The resume should:
· Be one page (unless otherwise approved) 
· Use professional formatting and organization 
· Include clear action-oriented bullet points 
· Demonstrate strong grammar, spelling, and professionalism 
· Be tailored toward a career field, internship, graduate program, or professional interest area 
* Aggie Career Studio is available to provide resume reviews.

Part 2: Skills Translation Worksheet
Students will complete a transferable skills worksheet that connects academic and campus experiences to workplace competencies.
Students should include at least:
· 3 academic experiences 
· 2 co-curricular or leadership experiences 
· 2 transferable skills connected to each experience 

Students Must Identify:
	Academic or Campus Experience
	Skills Developed
	Workplace Relevance

	Senior Capstone Project
	Project management, critical thinking
	Managing complex assignments, meeting deadlines, and solving workplace problems



Students should include at least:
· 3 academic experiences 
· 2 co-curricular or leadership experiences 
· 2 transferable skills connected to each experience 

Part 3: Reflection Paper
Students will submit a 1–2 page reflection discussing how their experiences have prepared them for future career opportunities.
Reflection Questions
Students should address:
· What transferable skills have you developed through your academic experiences? 
· Which experiences best demonstrate your professional strengths? 
· What was most challenging about translating academic experiences into resume language? 
· How has this assignment changed the way you think about your skills and career readiness? 
· What additional skills or experiences would you like to continue developing? 

Writing Expectations
Reflections should:
· Be professionally written and organized 
· Demonstrate thoughtful analysis and self-awareness 
· Flow cohesively rather than using a question-and-answer format 
· Include clear examples and connections to career readiness 
Submission Requirements
Students must submit:
1. Professional resume 
2. Completed skills translation worksheet 
3. Reflection paper 
Accepted file formats:
· PDF 
· Word document 





Suggested Evaluation Criteria
	Criteria
	Points

	Resume organization and professionalism
	30

	Effective translation of experiences into skills
	25

	Quality and completeness of skills worksheet
	20

	Reflection depth and self-analysis
	15

	Grammar, formatting, and writing quality
	10


Total: 100 points
This assignment aligns with the following Career Readiness Competencies
· Professional Communication 
· Career Management 
· Self-Development 
· Critical Thinking 
· Professionalism 

Faculty Integration Ideas
This assignment can be integrated into nearly any discipline by connecting course experiences to professional competencies.
Example Connections by Discipline
STEM
· Lab work → Technical and analytical skills 
· Research → Problem-solving and data analysis 
Humanities & Social Sciences
· Writing assignments → Communication and critical thinking 
· Presentations → Public speaking and professional communication 
Business
· Case studies → Strategic thinking and teamwork 
· Projects → Leadership and project management 
Arts & Creative Fields
· Portfolio work → Creative problem-solving and design communication 
· Performances → Professional presentation and adaptability 

Optional Faculty Extensions
Faculty may choose to expand this assignment by including:
· Resume peer review workshops 
· Career center resume critiques 
· LinkedIn profile development 
· Mock interviews 
· Industry-specific resume customization 
· Portfolio integration 
· Elevator pitch presentations

Skills Translation Worksheet
	Academic or Campus Experience
	Skills Developed
	Workplace Relevance
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